Human Resources Department

Omaha/Douglas Civic Center
1819 Farnam Street, Suite 506
Omaha, Nebtaska 68183-0506
(402) 444-5300

FAX (402) 444-5314

FAX (402) 444-5317

City of Omaha Deborah K. Sander
Jean Stothert, Mayor Director

Honorable President

and Members of the City Council,

The attached Ordinance provides for changing the pay range of the position of City
Maintenance Foreman (CMF) Il from a salary range of $55,349 to $70,470 to a salary range of
$60,902 to $79,560. A copy of the revised class specifications for City Maintenance Foreman ||
is attached for your convenience.

The Human Resources Department completed a study of the City Maintenance Foreman |l
position as contemplated by the 2022 CMPTEC Labor Agreement. In doing this analysis, it was
found that the class specification did not fully describe the essential functions, required skills
and abilities, and qualifications of the position. The revisions to the City Maintenance Foreman
H class specification update and clarify the duties of the position, and combine similar and
repetitive essential functions to reduce the number of subsections. In addition, possession of a
valid Class O driver's license was added as a qualification.

Due to these revisions, which expanded the duties to accurately reflect the work being
performed by employees in the classification, the Human Resources Department recommends
increasing the salary range for the position to $60,902.00-$79,560.00 in the Civilian,
Management, Professional and Technical Employees Council (CMPTEC), which is in line with
comparable cities and market research on similar positions.

This amendment was submitted and approved by Personnel Board at its February 23, 2023
meeting.

Respectfully submitted, Referred to City Council for Consideration
LO%W&WI, Uiy D im Sttt 2/z0/o3
Deborah K. Sander Date Mayor’s Office/Title

Human Resources Director

Al 16 CL oo

Stephen B. Curtiss / Ddte
Finance Director

2023\20649sel




ORDINANCE NO. _

AN ORDINANCE to amend Section 23 - 177 of the Omaha Municipal Code by changing the
salary for the employment classification known as City Maintenance Foreman 1l from a
salary range of $55,349 to $70,470 to salary range of $60,902 to $79,560; to repeal
Section 23 - 177 as herstofore existing; and to provide the effective date hereof.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF OMAHA:

Section 1. Due to the length of the affected Ordinance, Omaha City Council Rule VII(B)
requiring amending ordinances to recite the entire section is hereby waived solely for the
purposes of this Ordinance and only the lined out material to be deleted and the underlined
material to be added shall be recited herein.

Section 2. That part A. Classifications — Civillan Management, subpart Labor
Supervision (14) of Section 23 - 177 of the Omaha Municipal Code .is hereby amended by
changing the salary range for the classification entitled City Maintenance Foreman [I, Code

Number 2110, from $55,349 to $70,470 to a salary range of $60,902 to $79,560, as foliows:

Code No. Class Title , Pay Range
2110 City Maintenance Foreman I $55,348 10 $70.4703%60,902 to $79 560

Section 3. Section 23 - 177 of the Omaha Municipal Code, as heretofore existing is
hereby repealed.

Section 4. This Ordinance, being legisiative in character, and in accordance with
Section 2.12 of the Home Rule Charter of the City of Omaha, shall be in full force and take

effect fifteen (15) days following the date of its passage.
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INTRODUCED BY COUNCILMEMBER

APPROVED BY:

MAYOR OF THE CITY OF OMAHA

DATE
PASSED

ATTEST:

CITY CLERK OF THE CITY OF OMAHA DATE
APPROVED AS TO FORM:

Te=o NCA

DEPUTY CITY ATTORNEY DATH
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CITY OF OMAHA
CLASS SPECIFICATION

BARGAINING UNIT: CIV MANAGEMENT CODE NUMBER: 2110

PAY RANGE CODE: 2110 REVISION DATE: 12/15/22

NATURE OF WORK:

This is skilled and supervisory work as a foreman in charge of overall effective operation of a City
facility, assigned area, or program. Work involves responsibility for supervising subordinate
- personnel engaged in general duties in the designated area or program. Independence is exercised
in the completion of various projects which are subject to review by a designated supervisor,

ESSENTIAL FUNCTIONS: (4ny one position may not perform all the duties listed, nor do the listed
examples include all the duties that may be performed in positions allocated to this class.)

Plans, schedules, prioritizes, assigns, and supervises subordinates: in_the processes of sewer

maintenance, traffic signage maintenance, parks and forestry, wastewater treatment plants,
facilities management. street maintenance, graffiti abatement, environmental quality control,

construction and building repair, or another assigned division.

Maintains accurate work schedules, personnel records, progress reports, time and attendance, and
other records.

Maintains and compiles accurate records for performance appraisals, regulatory compliance,
permit processing, and/or grant administration tracking.

Conducts inspections of completed and in-progress work,

Inspects work performed by utility companies and private contractors to ensure compliance with
City specifications.

Reviews. verifies, and closes work orders after completion of work,

Maintains accurate records of work performed and any regulatory compliance requirements.
Counsels and evaluates subordinates regarding appropriate work methods, safety precautions, and
divisional policies; recommends disciplinary actions against employees in violation of policies and

procedures and dispenses approved discipline according to the pertinent union contract.

Coordinates work projects with other maintenance districts or divisions. .



Investigates and responds to questions, complaints, and requests for service from members of the
public.

Oversees snow removal operations.

Tracks inventory and coordinates acg' uisition of supplies and equipment,

Encumbers funds, pays bills, and administers petty cash fund.

Supervises the use, maintenance, and repair of equipment. supplies, and vehicles.

Manages special projects.

Estimates project costs and negotiates, drafts, and oversees contracts between the City and
contractors and vendors.

Enters data into computer files concerning work orders and the general operations of the assignéd
area or program and compiles reports from that data.

Maintains regular job attendance in accordance with a schedule established for the position by the
SUpErvisor.

Performs other related duties as assigned or as the situation dictates within the scope of this
classification.

The following essential functions are specific to the designated division:

Graffiti Abatement:

Scouts graffiti sites around the City and responds to graffiti emergencies, coordinating the removal
of offensive graffiti.

Works with the local schools and the community on coordinating volunteer clean-ups, service
learning opportunities, and graffiti prevention and intervention. Attends and coordinates public
meetings about graffiti abatement,




Participates in development and preparation of educational materials and assists in implementing
educational outreach programming.

Researches and assists with completing grant applications and grant fund utilization including
reporting,

Sewer Maintenance:

Plans;—sehedules—and-sSupervises maintenance operations, including cleaning, repairing and
inspecting sewers and manholes.

Compiles records of field studies, sewer back-ups, smoke testing, and closed circuit television
(CCTV) inspections.

Traffic Maintenance:

Plans;-sehedules-and-sSupervises the installation of pavement markings, sign fabrication, and sign
installation. Rewviewsverifies;andcloses-werorders-aftercompletion-of-work:

Reviews and implements provided plans for pavement marking and traffic sign replacement.

coond sition of sunslios.and-equl ’

Compiles traffic sign and pavement marking materials and labor costs to prepare and coordinate
billings for outside requests and projects.

Parks and Forestry Division:

Plansrsehedules-and-sSupervises the operations of maintaining park facilities, equipment, playing
fields, grounds, and right-of-ways, and the planting, maintaining, and removing of trees and
shrubs.

Identifies trees and shrubs on City property which are in need of special care and maintenance;
surveys City streets for dead and hazardous trees and branches.

Assists with field testing for arborist licenses, including ensuring the employee knows how to
identify tree species and safely climb trees, tie knots, and prepare rigging and roping,

Supervises-the-tgermatitenaneerand-minorrepair-of-equipment-supplies,-and-vehieles:

Environmental Quality Control

Supervises and manages the City of Omaha’s compost operations.

Inspects farm fields and grit disposal areas for regulaiorv compliance,




Capital Construction and Street Maintenance

Develops, plans, and organizes activities related to permit issuance, including plan review and
building inspection, interpreting and explaining regulation and construction procedures, reviewing
minor construction plans for code compliance and completeness, and verifying federal. state, and
local regulations pertaining to the issuance of permits.

Ensures timely processing of construction plans, permits. and applications by managing and

coordinating the routing and tracking of plans to various departments and outside agencies for

required reviews and clearances.

Logs, routes, and tracks various permits being processed, and maintains permit applications and

drawings for active plan checks.

Reviews all outgoing monthly invoices.




REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES:

Knowledge of and ability to operate a computer or other technology using standard or customized
coimputer or systems software applications appropriate to the assigned tasks.

Knowledge of the standard methods, materials, tools, and practices used in performing the duties
of the assigned area. '

Knowledge of the occupational hazards present in the assigned area and the precautions necessary
to prevent them,

Knowledge of the geography of the City.

Knowledge of traffic laws and regulations governing equipment operations.

Ability to learn and adapt to advances in computer and electronics device technology and software.
Ability to plan, organize, and supervise subordinates engaged in their assigned duties.

Ability to communicate with other employees and the general public to direct work operations and
to respond to citizen complaints,

Ability to understand sketches and area maps.
Ability to read and write the English language.
Ability to understand oral and written instructions.

Ability to establish and maintain effective working relationships with fellow employees and
members of the general public. -

Ability to adhere to safety policies, procedures, and guidelines.

EDUCATION AND EXPERIENCE: (The knowledge, skills, and abilities above may be acquired
through, but are not limited to, the following combination of education and/or experience.)

Four (4) years of progressively responsible experience in the assigned area, two (2) years of which
must have been in a supervisory capacity equivalent to that of the City Maintenance Foreman I
classification.

SPECIAL QUALIFICATIONS

If assigned to the Park Maintenance Forestry Division, an incumbent must obtain and retain a City
of Omaha Arborist License and be an Arborist certified by the Nebraska Association of Arborists
or the International Society of Arboriculture at the time of application.



Must possess a valid Class QO motor vehicle operator’s license.

WORKING CONDITIONS: (The conditions herein are representative of those that must be met by

the employee to successfully perform the essential functions of the job. Reasonable accommodations may
be made 1o enable individuals with disabilities to perform the essential job functions.)

Depending on the assigned division, work may be performed outdoors in varying temperatures
and weather conditions or inside buildings with no windows and amid normal conditions of
humidity, fumes, odors, chemicals, and dust. Work may involve exposure to motor vehicle and
chemical fumes, as well as pollen, weeds, and other airborne allergens. Work may be performed
near or with vibrating machinery, moving mechanical parts, manholes, and underground cables.
Noise levels may require shouting in order to be heard. Work requires a considerable amount of
driving., Conditions may also necessitate working in and around high traffic areas and in wet and
muddy areas.

EQUIPMENT OPERATION: (Any one position may not use all of the tools and equipment listed nor
do the listed examples comprise all of the tools and equipment that may be used in positions allocated to
this classification.)

Computer Telephone Facsimile Machine
Pick-Up Truck/Automobile ’ Printer Copier
Hand and Electrical Tools

Previous Revision Date(s)y. 11/19/92 10/25/12
5/29/97 3/29/18



CITY MAINTENANCE FOREMAN II-COMPOSTENVIRONMENTAL QUALITY

CONTROL
PHYSICAL REQUIREMENTS
. . Rarely | Occasionally | Frequently | Continuously
P} al R [
hysical Requivements EXAMPLES OF RELATED JOB DUTIES 15% 6-33% 34-66% 67-100%
Standing Doing site vlisits, ipqucting employee performance, X
and conversing at jobsite.
Walking Inspecting fields for rf:gulation compliance and X
inspecting the compost site.
- Driving from jobsite to jobsite, computer work,
Sitting office work and meetings. X
Lifling Raising and lowering objects up to 45 Ib, X
Carrying }‘Ba;lseli.ming an object up to 45 1b a distance of up to x
Using stairs in various buildings, climbing
N compost’s extension ladder which has 12 rungs at
Climbing 13" apart and climbing in and out of truck which has X
cab height of 207,
Balance Climbing ladder, walking on uneven terrain, X
Gathering files at lower shelf, picking up various
Crouching office items off of the floor, putting hitch on truck X
and taking samples. .
Reaching Getling files off upper shelf. X
Hand Usage - Typing, taking samples, hooking up hitch, writing, <

driving.




CITY MAINTENANCE FOREMAN II[-FORESTRY

PHYSICAL REQUIREMENTS
Physical Requirements EXAMPLES OF RELATED JOB DUTIES ‘:“;‘g/’o)’ Occﬁsf;g:on/uauy Fg?zggzly c%.;t_.il‘;loo;’sly
Standin Inspecting work orders, instructing employees on %
Y & which trees are to be removed.
Walkin Assessing tree damage, responding to citizen %
g complaints, and tagging ash trees,
Sitting Driving and doing otfice work. X
Lifting Raising and lowering objects up to 50 ib. X
p
. Transporting an object up to 40 Ib a distance of up to
Carrying 5 fee‘:. & ) P P X
Pulling Pulling an object up to 50 1b a distance of up to 5 x
feet.
Climbin Getting in/out various vehicles and up/down various X
& ladders to access treg canopy.
Baiance ?:’;;l:rrslg on uneven, wet terrain and climbing x
. Inspecting tree trunk, checking on watering tanks,
Stooping unhooking chippers. X
K neelin Changing tires, hooking up tree spades, setting up x
& chippers and installing watering tanks.
. Inspecting trees, picking up supplies, using chainsaw
Croyching for lower limbs, : X
Gathering leaves from canopy, using pole saw and
Reachin pinner. Requires sustained overhead reaching while x
& using chainsaw/pole saw for higher branches in the
{ree canopy.
Typing, using smart phone, driving, tunning
Hand Usage equipment such as chainsaw, pole saw and tagging X

trees for removal.




CITY MAINTENANCE FOREMAN II-PARKS GROUNDS MAINTENANCE

PHYSICAL REQUIREMENTS
. . Rarely | Oceasionally Frequently | Continvously
Ph IR XAM
ysical Requirements EXAMPLES OF RELATED JOB DUTIES 1-5% 6-33% 34-66% 67-100%
Standing Pfar.formed while .monitoring crew, talking to park %
visitors and watering flowers,
, Inspecting playgrounds, locking for issues only
Walking accessible by foot, checking on flower beds. X
Sitting W_or‘king on fhe E?Olnp(:ltﬁl',_ﬂﬁel'lding meetings and x
driving from jobsite to jobsite.
Lifting Raising and lowering objects up to 75 b, X
Currying Transporting an object up to 50 1o a distance of up to X
10 feet.
Climbing Getting on and off park equipment, climbing in/out %
of truck.
Balance Walking on uneven or wet terrain. X
. Assisting employee in changing a tire, assembling
Stooping equipment, planting flowers, weeding. X
Kneeling Assisting employee in changing a tire, assembling ¥
equipment, planting flowers, weeding,
. . Assisting employee in changing a tire, assisting with
Crouching a task, shop work, transplanting plants. : X
Reaching Assisting er.nployz.ee with a task, watering or training X
employees in equipment use.
Hand Usage Responding to w9rk orders, taking notes, using X
smart phone, planting flowers and weeding.




CITY MAINTENANCE FOREMAN II-TRAFFIC ENGINEERING

PHYSICAL REQUIREMENTS
. . Rarely Occasionally Frequently Continuously
Physical Requirements EXAMPLES OF RELATED JOB DUTIES 1-5% 6-33% 34-66% 67-100%
Standin Studying overlay of intersection, onsite inspections X
g and instructing employees of their daily schedule.
. Assisting in  asphalt overlays, picking up
Walking signsfinstalling signs and assisting in jobsite tasks. X
Sittin Doing paperwork, computer work, driving from X
& jobsite to jobsite and managing work orders.
Lifling Raising and lowering objects up to 95 Ib. X
— Transporting an object up to 95 ib a distance of up to
Carrying 20 feet. X
Pushing/Pulling E:sthmg/[’ulhng objects up fo 50 1b a distance of 50 e
Climbing Getting in and out of pickup. X
Working in wet weather conditions and over hot
Balance X
asphalt.
Stooping Starting various machines such as grinder and laying %
tape markings.
Kneeling Applqug tape markings on pavement, pulling out %
and setting sign anchors.
Crouching Installing taping on asphalt and installing signage. X
Reaching Qathermg fools, fape and other materials in tape x
signage room.
Cutting tape words, peeling off backing of tape
Hand Usage signals, computer work, replacing grinder head, X
driving.
Crawling Installing tape words on pavement. X
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CITY MAINTENANCE FOREMAN [I-BHH-DING MAINTENANCE HANDYMAN PROGRAM

PLANNING
PHYSICAL REQUIREMENTS
) . Rarely | Oceasionally | Frequently | Continuously
] 0 .. q . [ [ B D
Physical Reguirements EXAMPLES OF RELATED JOB DUTIES 1-5% 6-33% 34-66% 67-100%
Making drywall repairs, painting walls, gefting
Standing needed items in the shop, fixing windows, installing X
doors.
Gathering tools, walking around elder’s house to
Walking location being fixed, getting items in the shop, and X
getting material from hardware store.
Driving from project to project, answering phones,
Sitting writing work orders, monthly mileage, and preparing X
deposits.
Lifting Mud buckets up to 50 [bs. X
Carrying Mud buckets up to 50 Ibs. X
. Getting in and out of various vehicles, up and down
Climbing ladders and stairs. X
Balance MamFa:mng cqutl]bnum to prevent falling while X
working on uneven terrain.
o Working below waist level or picking up equipmient
Crouching off the ground. X
Installing storm doors, making ceiling repairs,
Reaching painting, installing light bulbs, accessing tools at the X
tog shelf in the shop.
Painting, installing materials, handling power tools, %
Hand Usage removing backing from self-sticking fleor tiles, and (CONSTANT)
caulking.
Crawling Crawling occurs while caulking flooring and %

installing tiles.
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